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1. Introduction
     The following are the guidelines for preparing your paper for the JAAL in JACET 2023 Proceedings. The paper must be sent in the form of a Microsoft Word (2003 or later) and a PDF on the JAAL in JACET 2023 website. The deadline is Friday, January 5, 2024 (11:59 PM Japan Standard Time). Whatever the reason, we will not be able to accept your paper after this time. The proceedings will be provided on the website.

2. How to Format the Page
     Manuscripts should be written using this template, carefully following the guidelines provided by the Editorial Board.

2.1 Formats
     In formatting your A4-size paper, set top and bottom margins to 30mm, left and right margins to 15mm, and left- and right-justify your columns. Do not put page numbers in your paper. The manuscript (except for the title, author name(s), abstract and keywords) needs to be written in a two-column format.

2.2 Fonts
     Follow the font sizes specified in Table 1. Use Times New Roman.

[9pt] Table 1
Fonts for Papers
	Font Size
	Style
	Text

	16pt
	bold
	paper title (max 3 lines) centered 

	12pt
	
	authors’ names (FAMYLY NAME, Given Name)

	10pt
	italics
	authors’ affiliations, email addresses

	10pt
	bold
	section titles

	10pt
	
	abstract, main text, subheadings

	9pt
	italics
	table titles, figure titles

	9pt
	
	tables, figures, notes, acknowledgements, references, appendices


Note. Any notes can be added here.

3. Tables and Figures
     Avoid placing tables and figures before their first mention in the text.

[9pt] Figure 1
Sample Figure
[image: Macintosh HD:Users:kato44taka:Desktop:スクリーンショット 2020-04-24 11.01.57.png]
Note. Any notes can be added here.

4. Contact
     If you have a question, read this document and the guidelines carefully first. If you cannot find the answer, e-mail us at jaalproceedings@gmail.com. Because it takes some time to reply, questions will be accepted only until December 31, 2023. Beyond this time, no further questions will be accepted.

[9pt] Notes
1 Notes may be added here if necessary.
2 . . .
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Add an acknowledgements section if necessary.
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